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AC Q UISITION

SERVICES DIRECTORATE

Washington, DC

1849 C St, NW  Washington, DC 20240  Phone 202.208.7776

www.aqd.nbe.gov





To:  All Prospective Offerors  

From:    Department of the Interior/ National Business Center/Acquisition Services Directorate (AQD)-DC
Subject:  Request for Quote (RFQ) – NBCWZ901022 - Sydney Yates Auditorium –.
WOOD FLOOR RESTORATION
AQD-DC is issuing this RFQ to solicit quotes for the purpose of entering into a FIRM-FIXED-PRICE contract.  AQD-DC will conduct this acquisition using Parts 12 and 13 under the Federal Acquisition Regulation.  This procurement is a total small business set-aside.  The intended NAICS code is 238330 with a size standard of $14M.  The offeror must be designated as a small business for NAICS code 238330 in the offeror’s CCR and ORCA records. The solicitation document and incorporated provisions and clauses are those in effect through Federal Acquisition Circular 2005-34.  Work associated with this request is subject to the Service Contract Act and the U.S. Department of Labor, General Wage Decision No. 2005-2103, dated 05/26/2009, Revision No: 8.

SITE VISIT
A site visit is scheduled for Aug 12th, 2009 at 10:00am. At the MIB 1849 Cth Street N.W., Washington, DC 20240-0001 Main Lobby.  Please email Deborah_S_Freeman@NBC.GOV with your intent to attend and the names of those attending.  RSVPs submitted by a method other than electronic mail shall not be accepted and shall not be answered.  All e-mail inquiries shall have “RFQ NBCWZ901022 – SITE VISIT” included in the subject line. Please keep attendants to key personnel only, as space may be limited. 

SUBMISSION REQUIREMENTS
Offerors are required to submit the following by the RFQ due date: 
1. Quote
2. MSDS (Material Safety Data Sheets) and product specifications for any refinishing products used.

3. Samples 

Quotes MUST include the following information:

A. Tax Identification Number (TIN)

B. Dun & Bradstreet Number (DUNS)

C. Complete Business Mailing Address

D. Contact Name

E. Contact Phone

F. Contact Fax Number

G. Contact Email Address

H. Quotation Number

I. Quotation Date
Note:  Ensure your firm is registered in CCR and ORCA - All offerors must be registered in CCR and ORCA to receive government contracts – www.ccr.gov and http://orca.bpn.gov/.

QUOTE FORMAT:  Quotes shall consist of three volumes:  (I) Technical, (II) Past Performance, and (III) Price. 

Volume I - Technical Quote:   The following areas must be addressed to sufficiently demonstrate the offeror’s ability, unique capabilities, and demonstrated experience to successfully support this requirement:
(a)   Personnel Qualifications:  Description of personnel resources for this requirement, which addresses their capabilities and experience relating to the SOW.  Resumes must be provided detailing the experience, qualifications, certifications, and licenses held by all refinishers under this effort.  Each resume should not exceed four pages.  
(b)  Technical Approach:  The response shall contain a technical submission addressing all aspects of the SOW.  Discussion of proposed methods and techniques for completing the requirement.  Discussion of any anticipated major difficulties and problem areas, along with potential recommended approaches for their resolution. Discussion of the background, objectives, and work requirements of the SOW as analyzed by the offeror

(c) Relevant Experience:  The offeror shall submit a narrative describing relevant experience in performing work that is similar to the requirements in the SOW.  The offeror shall identify five (5) projects of similar scope and size that were successfully completed.  
(d) Timeliness: Discussion of how the offeror has handled and met time constraints for previous projects, preferably those that are similar to the requirements of the SOW.
(e) Technical Assumptions: Offerors shall indicate, in this section only, if any technical related assumptions have been made, conditions that have been stipulated, or exceptions have been taken with the SOW as written.  If technical assumptions are not noted in this volume and this section of the quote, it will be assumed that the offeror’s quote reflects no technical assumptions for award and agrees to comply with all of the terms and conditions set forth herein.  It is not the responsibility of the Government to seek out and identify assumptions, conditions, or exceptions buried within the offeror’s quote.  Accordingly, any technical related assumptions listed in any other volume or section shall be null and void.  

No cost/price data shall be submitted in Volume I.

Volume II - Past Performance:  The quote must provide the offeror’s history of successful completion of similar projects.  

The offeror shall identify three (3) contracts/task orders with the Federal Government and/or commercial customers that demonstrate recent and relevant past performance.  Recent is defined as within the last four years.  Relevant is defined as work similar in complexity and magnitude of the work described in this SOW. 

Include the following information:

· Project title

· Description of the project

· Contract number

· Government Agency/Organization

· COTR’s name, address, email address, and phone number

· Contracting Officer’s name, address, email address and phone number

· Current status, e.g., completed (start and end dates) and/or if in progress, start and estimated completion dates

· Dollar value and type of contract (e.g. Firm-Fixed-Price)

· Key personnel (please highlight those individuals who worked on the relevant project(s) and are also being proposed for this effort.)

Offerors shall send the Past Performance Questionnaire to points of contact for past and current projects, with the request that the reference complete and return the questionnaire directly to the CO via email or fax by the RFQ due date.
The offeror shall also provide information on each cure and/or termination letter that may have been received within the last four years and any comments/explanations that the offeror wishes to provide regarding the circumstances of the notice.

No cost/price data shall be submitted in Volume II.

Volume III - Price: The following areas must be addressed:

(a) The offeror shall include a breakdown of the cost elements that make up the total price.  The offeror must identify the labor categories to be utilized for this effort, a description of the skills and experience per labor category, labor hours, and labor rates. List all other direct costs (including travel and materials) necessary for the performance of this requirement.  FIRM PRICE:  The Offeror agrees to hold the prices in its offer firm for 60 days from the date specified for receipt of offers.

The Government requests a discount from the offeror’s commercial labor rates. If a discount is provided, the offeror shall indicate the non-discounted commercial rate, the proposed percentage of discount, and the discounted rate.

(b)  Price Assumptions: Offerors shall indicate, in this section only, if any price related assumptions have been made, conditions that have been stipulated, or exceptions have been taken with the SOW as written.  If price assumptions are not noted in this volume and this section of the quote, it will be assumed that the offeror’s quote reflects no price assumptions for award and agrees to comply with all of the terms and conditions set forth herein.  It is not the responsibility of the Government to seek out and identify assumptions, conditions, or exceptions buried within the offeror’s quote.  Accordingly, any price related assumptions listed in any other volume or section shall be null and void.  

QUESTIONS

Offerors are instructed to only contact the Contracting Officer issuing this solicitation for information about any aspect of this solicitation. Prospective offerors are cautioned against contacting Government technical personnel in regards to this solicitation prior to award of this procurement. If such contact occurs and is found to be prejudicial to competing offerors, the offeror making such contact may be excluded from award consideration. Submit questions via email to Deborah_S_Freeman@NBC.GOV no later than Aug 13, 2009 at 12:00 PM EST.  Questions submitted by a method other than electronic mail shall not be accepted and shall not be answered.  All e-mail inquiries shall have “RFQ NBCWZ901022 - QUESTION” included in the subject line. Any questions received after the previously specified cut-off date and time will not be accepted or answered. Questions and answers related to this procurement will be made available via  Acquisition Services Directorate (http://www.aqd.nbc.gov/Solic/openmarket.asp) websites.  Please be advised that the Government reserves the right to transmit those questions and answers of a common interest to all prospective offerors.
RFQ DUE DATE & ADDRESS FOR RECEIPT OF OFFERS
Quotes and supporting documentation shall be submitted to Deborah_S_Freeman@NBC.GOV no later than Aug 21, 2009 at 3:00 PM EST.   All e-mail inquiries shall have “RFQ NBCWZ901022 – QUOTE” included in the subject line. Submission by a method other than electronic mail shall not be accepted.  Any submissions received after the previously specified cut-off date and time will not be accepted.   It is the offeror’s responsibility to read the RFQ and all related documents carefully and completely and to monitor the Acquisition Services Directorate (http://www.aqd.nbc.gov/Solic/openmarket.asp) websites for any updates to the RFQ on a regular basis.  Additionally, it is the offeror’s responsibility to ensure/verify the Government’s receipt of its submission on or before the date/time specified.
EVALUATION

Offers will be evaluated and award will be made to the Lowest Priced Technically Acceptable offeror. 

Part I – Technical Acceptance: Technical acceptance will be evaluated on a pass/fail basis. In order to be considered technically acceptable, the offeror must:

1.
Floor refinishing company shall have successfully completed not less than five (5) projects of similar scope and size, and (if required by DOI) should be able to provide references of other similar projects completed.

2.            Company must have a minimum of ten (10) years experience in the historic floor refinishing for government or commercial offices.

3.
Company must utilize licensed floor refinishers with a minimum of five (5) years experience in similar flooring work. 

4. Demonstrate the ability to perform all elements in the SOW.  

5. Demonstrate an understanding of the requirements and scope of the SOW.  Offerors are cautioned that “parroting” of the SOW with a statement of intent to perform does not reveal the offerors’ understanding of the requirement. 

6. Have relevant experience in performing work that is similar to the requirements in the SOW.  

7. Have a history of successfully completing similar projects.

8. Have a history of staying on schedule, within budget, and a commitment to customer satisfaction. 

Part II – Price: The Government will evaluate the price using price analysis to determine if the prices are fair, reasonable, and realistic.  Unrealistically low or high proposed prices may be grounds for eliminating a quote from competition either on the basis that the offeror does not understand the requirement or has made an unrealistic quote.  The Government will evaluate realism by assessing how well the price tracks to the offeror’s technical quote.
CONTRACT AWARD

Contract award shall be made to the responsible offeror whose offer, in conforming to this RFQ, is the lowest evaluated price of quotes meeting or exceeding the acceptability standards for non-cost factors.
The Government intends to make award without discussions.  Therefore, the offeror's initial proposal should contain the offeror's best terms from a cost/price and technical standpoint.  The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary. Failure to comply with instructions may result in an offer being ineligible for award. Furthermore, the Government reserves the right to award no contract at all, depending on the quality of quotes, the availability of funding, and the continued existence of the requirement.
PROVISIONS & CLAUSES

This solicitation incorporates one or more solicitation provisions and clauses by reference, with the same force and effect as if they were given in full text. The offeror is cautioned that the listed provisions and clauses may include blocks that must be completed by the offeror and submitted with its quotation or offer. The full text of a solicitation provision or clause may be accessed electronically at this address: http://www.arnet.gov/far/

52.212-1 Instructions to Offerors—Commercial Items (Nov 2007)

52.212-3 Offeror Representations and Certifications—Commercial Items (Nov 2007)
52.212-4 Contract Terms and Conditions—Commercial Items (Feb 2007)

52.212-5 Contract Terms and Conditions Required to Implement Statutes or Executive Orders—Commercial Items (Feb 2008)

52.204-9 Personal Identity Verification of Contractor Personnel (Sept 2007)

52.219-6 Notice of Total Small Business Set-Aside (Jun 2003)
52.219-14 Limitations on Subcontracting (Dec 1996)

	DIAR 1452.215-71
	Postaward Use & Disclosure of Proposal INformation
	April 1984


(a) Definitions. For the purposes of this provision and the Freedom of Information Act (5 U.S.C. 552), the following terms shall have the meaning set forth below: 

(1) "Trade Secret" means an unpatented, secret, commercially valuable plan, appliance, formula, or process, which is used for making, preparing, compounding, treating or processing articles or materials which are trade commodities. 

(2) "Confidential commercial or financial information" means any business information (other than trade secrets) which is exempt from the mandatory disclosure requirement of the Freedom of Information Act, 5 U.S.C. 552. Exemptions from mandatory disclosure which may be applicable to business information contained in proposals include exemption (4), which covers "commercial and financial information obtained from a person and privileged or confidential," and exemption (9), which covers "geological and geophysical information, including maps, concerning wells." 

(b) If the offeror, or its subcontractor(s), believes that the proposal contains trade secrets or confidential commercial or financial information exempt from disclosure under the Freedom of Information Act, (5 U.S.C. 552), the cover page of each copy of the proposal shall be marked with the following legend: 

"The information specifically identified on pages ______ of this proposal constitutes trade secrets or confidential commercial and financial information which the offeror believes to be exempt from disclosure under the Freedom of Information Act. The offeror requests that this information not be disclosed to the public, except as may be required by law. The offeror also requests that this information not be used in whole or part by the government for any purpose other than to evaluate the proposal, except that if a contract is awarded to the offeror as a result of or in connection with the submission of the proposal, the Government shall have the right to use the information to the extent provided in the contract." 

(c) The offeror shall also specifically identify trade secret information and confidential commercial and financial information on the pages of the proposal on which it appears and shall mark each such page with the following legend: 

"This page contains trade secrets or confidential commercial and financial information which the offeror believes to be exempt from disclosure under the Freedom of Information Act and which is subject to the legend contained on the cover page of this proposal." 

(d) Information in a proposal identified by an offeror as trade secret information or confidential commercial and financial information shall be used by the Government only for the purpose of evaluating the proposal, except that (i) if a contract is awarded to the offeror as a result of or in connection with submission of the proposal, the Government shall have the right to use the information as provided in the contract, and (ii) if the same information is obtained from another source without restriction it may be used without restriction. 

(e) If a request under the Freedom of Information Act seeks access to information in a proposal identified as trade secret information or confidential commercial and financial information, full consideration will be given to the offeror's view that the information constitutes trade secrets or confidential commercial or financial information. The offeror will also be promptly notified of the request and given an opportunity to provide additional evidence and argument in support of its position, unless administratively unfeasible to do so. If it is determined that information claimed by the offeror to be trade secret information or confidential commercial or financial information is not exempt from disclosure under the Freedom of Information Act, the offeror will be notified of this determination prior to disclosure of the information. 

(f) The Government assumes no liability for the disclosure or use of information contained in a proposal if not marked in accordance with paragraphs (b) and (c) of this provision. If a request under the Freedom of Information Act is made for information in a proposal not marked in accordance with paragraphs (b) and (c) of this provision, the offeror concerned shall be promptly notified of the request and given an opportunity to provide its position to the Government. However, failure of an offeror to mark information contained in a proposal as trade secret information or confidential commercial or financial information will be treated by the Government as evidence that the information is not exempt from disclosure under the Freedom of Information Act, absent a showing that the failure to mark was due to unusual or extenuating circumstances, such as a showing that the offeror had intended to mark, but that markings were omitted from the offeror's proposal due to clerical error. 

(End of provision)

	52.217-08
	Option to Extend Services
	November 1999


The Government may require continued performance of any services within the limits and at the rates specified in the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the Contractor within 2 weeks. 

(End of clause) 

                                                                           
Sincerely,








Deborah Freeman
Contracting Officer

Attachment 

· Statement of Work 

Past Performance Questionnaire
